Job Posting Questionnaire
To ensure job posting information is accurate and correct please answer and submit the following questions when requesting a job posting.  
Reason for Vacancy (Justification):	New Position/Replacement________________
[bookmark: _GoBack]Number of Vacancies: 	________________
Type of Position:		Full Time/Part Time
Funding Source: 		__________________________________________________
Hiring Manager:		__________________________________________________
Job Title:			__________________________________________________
Start Date:			__________________________________________________
Minimum Qualifications:	__________________________________________________
__________________________________________________________________________
Which documents do you need uploaded with application (i.e. resume, cover letter, letters of recommendation, professional references) ________________________________________
__________________________________________________________________________
Is there any additional specific information you would like to add to the job posting?
___________________________________________________________________________
How long do you want position posted? (Normal posting time is 10 business days, or until filled)
______________________________________________________________________________
Collaborators: (person/s who can view the candidate pool and participate in search committee) ____________________________________________________________________________________________________________________________________________________________
