TIMES – Foreign Travel Statement
This form must be completed prior to foreign travel and submitted with travel request.
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	Traveler Name
	

	Anticipated Trip Date
	

	Destination City/Country

	

	Funding Source
	

	Specific Business Purpose

	




	Describe the essential nature of the travel request and how this trip will benefit the University:  
· If traveling to more than one destination, provide the specific purpose & benefit for each destination.  
· Please provide full name of any acronyms used.

	








	Signature of Traveler
	
	Date
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